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Ahousaht Nation   ·   254 Main Street, Ahousaht, BC  V0R 1A0   ·   250-670-9563   ·   info@ahousaht.ca 

JOB POSTING  ·  FOUR PILLARS 

Communications and Heritage Coordinator 

Full time, ongoing 

POSITION Communications and Heritage Coordinator 

REPORTS TO Executive Director 

LOCATION Ahousaht Administration Office and the Longhouse heritage archive room, with some 
remote work 

TERMS Full time, 35 to 40 hours a week, ongoing, with a three-month probationary period. 
Some evenings and weekends for events and urgent notices. 

START DATE As soon as possible. Target: October 2026. 

CLOSING DATE Friday Oct 9, 2026 at 4:00 pm 

Purpose of the role 

The Communications and Heritage Coordinator is Ahousaht’s voice to its members and the keeper of its 
record. On the communications side, the Coordinator keeps the community informed and connected through 
the Ahousaht app, Facebook, the website, community notices and the newsletter, and supports every 
department and the Four Pillars team in getting their messages out clearly and on time. On the heritage side, 
the Coordinator builds and runs the Longhouse heritage archive room: gathering, recording, digitizing and 
safeguarding Ahousaht’s photographs, recordings, documents and stories so that they are protected and 
available to families for generations. 

Key responsibilities 

COMMUNICATIONS 

• Maintain the Ahousaht app, Facebook page and website: daily posts and updates, emergency and service 
notices (water, power, network, closures), job postings, event promotion and community questions. 

• Produce and keep the annual Communications Calendar, and a regular community newsletter or update. 

• Work with department leads and Chief and Council to plan, draft, design and schedule their 
communications, including posters, surveys, videos and event materials. 

• Cover community milestones such as the Longhouse opening, feasts and programming, with photos, 
video and written updates for members. 

• Keep all communications respectful of protocol and privacy. 

HERITAGE ARCHIVE 

• Set up the heritage archival storage and digitization room in the Longhouse: climate control, secure 
shelving, digitization equipment and a cataloguing system. 

• Gather, catalogue, digitize and safely store Ahousaht photographs, audio and video recordings, 
documents, maps and family records, with clear consent and access protocols agreed with families. 

• Make the archive usable: family access by appointment, exhibits and displays in the Longhouse, and 
material for language and culture programming. 

• Build relationships with outside archives, museums and researchers to locate and repatriate Ahousaht 
records and images. 
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What we are looking for 

• Demonstrated experience running community communications across social media, apps and websites, 
and producing clear, timely notices under pressure. 

• Design, photo and video skills, and working knowledge of the tools the community uses (app admin, 
Facebook, website content management, Canva or similar). 

• Knowledge of and respect for Ahousaht protocol and Nuu-chah-nulth cultural practice. Nuu-chah-nulth 
language skills are an asset. 

• Care and discretion with family records, personal information and sacred or sensitive material; 
understanding of OCAP principles (ownership, control, access, possession). 

• Willingness to train in archival practice and digitization (short courses provided through the program 
budget). 

• Organized and self directed, able to manage a daily posting rhythm alongside longer archive projects. 

• Assets, not requirements: a BC driver’s licence, and any training in archives, records or media production. 

• The successful candidate must complete a criminal record check. 

Where qualifications and experience are equal or comparable, preference will be given to Ahousaht members, then 
to First Nations applicants (Status and Non-Status), in accordance with the Canadian Human Rights Commission’s 
Aboriginal Employment Preference Policy. 

Working conditions 

Office based, with regular time in the Longhouse archive room and on site at community events for coverage. 
Some evenings and weekends for events and urgent notices, planned in advance where possible. Occasional 
travel off island for archive visits, training and events. 

How to apply 

Send a cover letter and resume, and two or three examples of your communications work (posts, posters, 
videos or newsletters), to Destiny John, Ahousaht Administration, at destiny.john@ahousaht.ca, or drop it off 
at the Band Office. Please put “Communications and Heritage Coordinator” in the subject line. 

Applications close Thursday, October 9, 2026 at 4:00 pm. 

We thank everyone who applies; only those selected for an interview will be contacted. 


